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Topics

 Potential Audit Issues

 Cash and Paper Check Elimination

 Separation of Duties

 Asset Protection

 PCI-DSS Compliance

 Reporting and Tracking
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2016-17 Approved Audit Plan for CSU

 Information Security

 Cloud Computing

 Student Activities

 Delegation of Authority – EO1000

 Two campuses receive full fiscal reviews

 Emergency Management 

 International Activities
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Hand-written credit card information and storage

Lack of transactional reconciliation

Lack of unique, sequential receipt numbers

 In-house receivable system

No unique cashier login identification and tracking



Q: Efficiency or ICSUAM 3101.10-11?

Check Receipt Requirements
 All checks must be made payable to CSUN or a variation of

 If checks received are not payable to CSUN:

 Send the item to UCS for disposition

 UCS will enter the check on the ‘Check Not Payable to CSUN/Unidentifiable’ log and 
return it to the name & address of the maker

 All checks must be restrictively endorsed by an endorsement stamp

 Checks accepted by the University must contain all legally required elements 
including:

 Dating no earlier than 180 days prior to the day of acceptance

 Legible and consistent amounts

 A signature on the signature line

Department Deposit Requirements
 Deposits should be prepared by an individual who does not have access to 

recording transactions and verified by a second person

 Cash or checks must be deposited within 3 business days of receipt or daily if:

 Accumulated cash is greater than $250 or,

 Total cash, checks, and debit/credit card receipts is greater than $10,000

 Deposits should include the following:

 Deposit Transmittal Form

 Cash Receipt Log

 Currency sorted by denomination

 Endorsed checks and an adding machine tape in the same sequence as the checks

 Deposits should be reviewed and reconciled to the general ledger by an individual 
who is not part of the deposit process and does not have access to cash

 Transporting of deposits should be accomplished by at least two employees and 
carried in a sealed and a non-transparent bag
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Security of Cash Funds
• Employees transporting coins and currency in 

excess of $2,500 must be escorted by campus 

police

• Cash or checks held overnight should be kept 

in a locked drawer or safe

• The following are the requirements for storage 

of cash and cash equivalents:
• Up to $1,000 in a lockable receptacle

• $1,001 to $2,500 in a safe

• From $2,501 to $25,000 in a steel-door safe

• From $25,001 to $250,000 in a class TL-15 

composite safe or better

• Over $250,000 in a class TL-30 steel or 

better safe
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Conference Registration
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The Sundial eMarket
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Original Sundial Workflow
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New Sundial Workflow
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Campus Opportunity
Mike Curb College of Arts, Media, and 

Communication

Entertainment Industry Institute

Tom & Ethel Bradley Center

Visual Communications Center (VISCOM)

ACCORD (Arts and Communication Community 

Outreach, Research and Development)

Youth Orchestras

Figure Drawing Workshop

Music Therapy Wellness Clinic

Teenage Drama Workshop

David Nazarian College of Business and 

Economics

Bookstein Institute for Higher Education in Taxation

Center for China Finance and Business Research

Center for Financial Planning and Investment

Center for Risk and Insurance

Center for Quality and Productivity Education

San Fernando Valley Economic Research Center

Wells Fargo Center for Small Business and 

Entrepreneurship

Engineering and Computer Science

CECS Student Services Center / EOP Satellite

Michael D. Eisner College of Education

Center for Educational Intervention and Therapy

Center for Partnership for Educational Reform

Center for Research & Innovation in Elementary 

Education

Center for Research, Development, and Services in 

Education Psychology & Counseling

Institute for the Advancement of Educational Studies 

and Programs

Center for Teaching and Learning

Teaching, Learning, and Counseling Consortium

Berke Assessment Library & Clinic

Family Focus Resource Center

LA Times Literacy Center

Mitchell Family Counseling Center

Special Education Literacy Clinic

Secondary Education Center for Professional 

Development and Educational Outreach

Strength United

Health and Human Development

Aquatic Center at Castaic

Center of Achievement

Child and Family Studies Center

Consumer Resource Center

Health, Research, Ethics

Language, Speech, and Hearing

Community Leadership and Enrichment

Marilyn Magaram Center

Physical Therapy Center

Institute for Community Health and Wellbeing

Humanities | Center for the Humanities

Center for Ethics and Values

Center for the Study of the Peoples of the Americas

Central American Research and Policy Institute

China Institute

Institute for Gender Globalization and Democracy

The Center for the Digital Humanities

Women’s Research and Resource Center

Science and Mathematics

Center for Cancer and Developmental Biology

Interdisciplinary Research Institute for the Sciences 

(IRIS)

Planetarium

Center for Supramolecular Studies

Center of Excellence for Materials Innovation

W.M. Keck Computational Materials Science Center

Science and Math Student Services Center / EOP

Learning Resource Center

Social & Behavioral Sciences

Tseng College

Institute for Sustainability 
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Potential Issues

 Does Financial Services know about all the 

vendors/payment processors the campus is using?

 What fees are being charged by the vendor?

 How often is payment remitted to the University?

 Is there a reconciliation process between the vendor sales 

report and the payment received?

Potential Solutions
 Advertise your eCommerce options to your campus

 Investigate your own campus webpages



Campus Resources & Partners
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Unknown Payment Providers
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https://givenow.csun.edu/

https://givenow.csun.edu/
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Sales Tax (FTB) and UBIT (990)
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 Anticipate potential audit issues by acquiring business plans and making 
key partnerships within your organization

 Consider reducing cash and check transactions across campus to reduce 
liability, increase efficiencies, and improve reconciliation procedures

 Be willing to explore unique solutions with your centers and institutes. You 
may have to be more creative in designing their eMarket. They may need to 
let go pre-conceived ideas on successful business practices.

 Advertise and sell your product

 Investigate your websites

 Become PCI educated


